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Freelancer Information Form 
Please complete the following information and return the form to us with a copy of your CV & any 
other relevant supporting information. 

 Name 

Company Name (if applicable) 

Business Type 

Mobile 

Email Address 

Address 

UTR 

VAT Registered? 

VAT Registration Number (if applicable) 

Emergency Contact Details 

Bank Account Bank Name:

 Address: 

Sort Code:
Account Number: 

Insurance Documentation Provided 

Insurance Policy Number 

Please fill out the skills and relevant experience table on the next page. 

Signed 

Print 

Date 

  

___________________________________  

___________________________________ 

  
  

  

  

Lamp & Pencil Ltd. 

Unit i-7 Woodside 
Dunmow Road 
Bishops Stortford 
Herts, CM23 5RG 

+44 (0)1279 902819
Lampandpencil.com

Individual Sole Trader Partnership
LLP Ltd PLC

 Yes  No

Yes No

Day rates and any reimbursable expenses must be agreed in writing with the Project Manager 
prior to work commencement. You acknowledge your independent contractor status, responsible 
for your own taxes, National Insurance, and public liability insurance. By completing and signing 
this form, you are agreeing for us to keep your details which we will store and use solely for 
employment purposes. 
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Grading: 
Advanced: No Supervision required, extremely competent. Can problem solve and adapt on-site with no input. Has good 
knowledge of appropriate legislation, standards & guidance. Can demonstrate appropriate qualifications and CPD. 
Skilled: Able to read build manuals and complete tasks with minimal supervision. Able to assist with fault finding and adaptation 
but requires some assistance.  
Standard: Able to undertake this task with direct supervision. 

If you have experience in the below, please highlight your skill level. 

Soldering Standard Skilled Advanced 

Electronic design Standard Skilled Advanced 

Electrical design Standard Skilled Advanced 

Electronics assembly Standard Skilled Advanced 

Pixel LED install / design Standard Skilled Advanced 

Drawing and reading technical drawings Standard Skilled Advanced 

Programming / console knowledge Standard Skilled Advanced 

Networking and theatrical networked systems Standard Skilled Advanced 

Legislation & Guidance in the UK Standard Skilled Advanced 

Industry best practice: electrical Standard Skilled Advanced 

Metalwork Standard Skilled Advanced 

Wireless DMX systems Standard Skilled Advanced 

Prop making Standard Skilled Advanced 

Servicing of electrical equipment Standard Skilled Advanced 

Writing documentation Standard Skilled Advanced 

Box build (e.g., assembling control boxes) Standard Skilled Advanced 

3D printing Standard Skilled Advanced 

Set electrics, practicals, and bespoke items Standard Skilled Advanced 

Reception, processing and returning stock Standard Skilled Advanced 

Warehouse duties Standard Skilled Advanced 

Fault finding & diagnosis of fault causes Standard Skilled Advanced 

Microsoft software packages Standard Skilled Advanced 

PCB assembly Standard Skilled Advanced 

Assembly of prototypes Standard Skilled Advanced 

Access Equipment 

£ PASMA 

£ Talllescope 

£ Harness use & Inspection 

£ IPAF 1A & 1B 

£ IPAF PAV 

£ IPAF 3A 

£ IPAF 3B 

£ Ladders 

Electrical 

£ BS 7909 

£ ISITEE / PAT Testing 

£ 18th Edition 

£ C&G 2394 

£ C&G 2395 

£ C&G 2391 

£ L&P Basic Electrical 

£ L&P intermediate Electrical 

Health & Safety 

£ Manual Handling 

£ First Aid at Work 

£ COSHH 

£ Fire Safety 

£ Working at Height 

£ Harness Rescue Any other relevant skills and training / examples to support the above: 

Misc. 

£ UK driving licence 

£ UK 7.5T driving licence 
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